
 

BUTTS COUNTY 

Appraiser I                       
Tax Assessor 

 
JOB SUMMARY 

 
We are looking for an Appraiser I preferably with personal property experience. 

MAJOR DUTIES 
 

 This person will train under the current personal property appraiser and work with assisting 
the real property appraiser when needed 

 Conducts on-site visits to inspect, calculate, and appraise personal property throughout the 
County including boats, airplanes, equipment, timber, mobile homes, and public utilities. 

 Maintains accurate appraisal records and pictures. 

 Answers the telephone, responds to customer inquiries and requests for information. 

 Performs other related duties. 
 

KNOWLEDGE REQUIRED BY THE POSITION 
 

 Knowledge of the appraisal process. 

 Knowledge of related federal, state, and local laws. 

 Knowledge of computers and job related software programs. (Wingap) 

 Skill in oral and written communication. 

 Skill in interpersonal relations. 
 

SUPERVISORY CONTROLS 
 

The Chief Appraiser assigns work in terms of general instructions. The supervisor spot-checks 
completed work for compliance with procedures, accuracy, and the nature and propriety of the 
final results. 
 

GUIDELINES 

 
Guidelines include the Georgia Department of Revenue Appraisal Procedures Manual, Tax 
Assessors Policy and Procedures Manual, County policies and procedures, and related federal, 
state, and local laws.  These guidelines are generally clear and specific but may require some 
interpretation in application. 
 

COMPLEXITY/SCOPE OF WORK 
 

 The work consists of related appraisal duties. Strict regulations and the need for accuracy 
contribute to the complexity of the position. 

 The purpose of this position is to appraise the value of property. Success in this position 
helps ensure the development of a fair and accurate County tax digest. 
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CONTACTS 

  

 Contacts are typically with coworkers, other County agencies and employees, attorneys, 
property owners, and members of the general public. 

 Contacts are typically to provide services or to give or exchange information. 
 

PHYSICAL DEMANDS/ WORK ENVIRONMENT 
 

 The work is typically performed while intermittently sitting, standing, walking, bending, 
crouching, or stooping.   

 The work is typically performed in an office and occasionally on site exposing the employee 
to dust, dirt, grease, the outdoors and occasional cold or inclement weather. 

 
SUPERVISORY AND MANAGEMENT RESPONSIBILITY 

 

None. 
 

MINIMUM QUALIFICATIONS 
 

 Applicant must be 21 years of age or older, pass a background check and pass a drug test. 

 A high school diploma or equivalent  

 Sufficient experience to understand the basic principles relevant to the major duties of the 
position, usually associated with the completion of an apprenticeship/internship or having had 
a similar position for one to two years. 

 Possession of or ability to readily obtain a valid driver’s license issued by the State of Georgia 
for the type of vehicle or equipment operated. 

 Possession of an Appraiser I certification from the Georgia Department of Revenue or the 
ability to obtain an Appraiser I certification from the Georgia Department of Revenue within 
one year. 
 

  

Applications can be found at http://buttscountyga.com/application/.  

Please submit applications & resumes to the Butts County Board of Tax Assessors in 
person or email to bctajobs@gmail.com.  
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